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RETIREMENT INCENTIVE PLAN FOR NON-FACULTY  
(STAFF) UNIVERSITY EMPLOYEES 

 
Upon voluntary application through written notice, eligible non-faculty staff employees 
may receive certain incentives to separate from employment at Western New England 
University according to the provisions set forth in this document.  Changes in the 
provisions of the Plan or termination of the Plan will be announced to all those who are, 
or will become, eligible to participate in the Plan as far as possible in advance of the 
effective date of any changes to the provisions of the Plan, or termination of the Plan. 
This Plan is offered on a limited term basis. 

 
I. ELIGIBILITY AND INCENTIVES 

 
A. To be eligible to participate in the Plan, a covered employee must have 

completed twenty (20) years of full-time service to the University as of 
the date of separation.  The service may have been in any employment 
capacit y, i.e., classified or administrative.  Approved leaves of absence 
are not considered an interruption in service.  However, under the 
provisions of this Plan, the period of the leave will not be counted 
toward the 20-year period of service. 

 
Eligible employees participating in the Plan shall upon separation 
receive incentive compensation equal to six months of base pay.  With 
the exception of the health care coverage provisions outlined below, 
all benefits will cease as of the separation date. 

 
B. In addition to the compensation incentive, eligible employees who are 

at least 58 years of age by August 1, 2014, and not older than the age 
to be eligible for Medicare in their own right as of the date of 
separation are eligible to retain University Health care coverage as 
described below. 

 
The University will continue to pay the same percentage of premium 
for the University’s health insurance plan, until the employee reaches 
the age where he/she is eligible for Medicare in their own right, and to 
the extent they have participated in the University’s health plan for the 
preceding two years. When an employee covered under this Plan 
reaches Medicare eligibility, the employee and any dependents will be 
terminated from the group plan and notified of their COBRA rights. 
Any health insurance plan in effect for participants under this Plan will 
remain subject to any changes in the health insurance plan affecting 
active full-time employees (including, for example, changes in 
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premium rate, changes in covered services, or changes in provider 
groups). 

 
C. Individuals who have formally filed applications to retire and have an 

established retirement date are not eligible to apply. 
 
 
 

II. NOTICE OF INTENT 
 

A. An eligible employee’s decision to separate from employment under 
this Plan must be a free and voluntary choice.  Eligible employees who 
intend to separate under the provisions of the Plan must give written 
notice (application) of such intent to her/his division head, or to the 
President if the administrator is a member of the President’s senior 
staff within the specified application period.  Written notice must 
include a date of separation no less than two months and no more than 
six months from the application date. 

 
B. An eligible employee electing to participate in the Plan must sign a 

legal release of all claims against the University in return for the 
incentives payable under this Plan. 

 
C. The division head or President, as appropriate, shall acknowledge in 

writing an employee’s notice of intent to separate under this Plan. 


