
 

 
 
 

OFFICE OF HUMAN RESOURCES 
 

To: All employees, including part-time, adjunct, temporary and student employees  

From:  Donna-Rae Kenneally, Associate Director of Human Resources 

Date: August 17, 2017 
 

RE: 403(b) Retirement Plan Participation 
 

We are pleased to remind our employees of the opportunity to make salary deferral contributions under the 
Western New England University Defined Contribution Retirement Plan (the "Defined Contribution Retirement 
Plan").  To learn more about the eligibility provisions of the Defined Contribution Retirement Plan, please see the 
Summary Plan Description at: http://www1.wne.edu/human-
resources/doc/BenefitsInfoForms/Retirement/WNEU_Defined_Contribution_Retirement_Plan_403b.pdf 
 
Salary deferral contributions may be made to the Defined Contribution Retirement Plan in an amount not to exceed 
the dollar amount permitted under the Internal Revenue Code for the year ($18,000 for 2017).  The amount you are 
permitted to defer under the Defined Contribution Retirement Plan is reduced by any salary deferrals you may 
contribute to certain other retirement plans during the year.  You may be eligible to make additional "catch-up" 
contributions to the Defined Contribution Retirement Plan.  Please see the Summary Plan Description for details. 
 
All employees may enroll and make pre-tax contributions to the Plan upon hire. The University will make 
contributions to the Plan for those employees who meet the eligibility service requirement, which is that the 
employee is employed by the University for a year and who have worked at least 1,000 hours during that time. 
(Please see the SPD for a detailed description of Plan eligibility.) Eligible employees will only receive University 
contributions when all eligibility criteria are met and enrollment forms completed.  
 
Employees who do not meet the eligibility criteria will not receive contributions from the University, but may still 
contribute their own funds into the Plan. 
 
Additionally, the University provides access to a Group Supplemental Retirement Annuity through TIAA- CREF.  
Group Supplemental Retirement Annuities (GSRAs) are tax-advantaged investments that are funded with voluntary, 
pre-tax dollars through a salary deferral Agreement. The Plan also offers a ROTH option for voluntary unmatched 
contributions. 
 
Please note that the Plan specifically excludes student employees from participation. If a student employee is not 
enrolled in classes, they are then considered a "temporary" employee (not classified as student under the student 
FICA exception, upon which the Plan’s student eligibility exclusion for elective deferrals is based.)  Therefore 
summer employees not enrolled in classes are able to make elective deferrals to the Plan. 
 
You may obtain more information about the Plan, and how to contribute and make investment elections, by 
contacting the Office of Human Resources.  
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