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STUDENT POSITION DESCRIPTION
Job Title:


Position ID:


(HR assigns position ID for new positions.  If this is a revised description please enter current position ID. )

Position Grade: 
(HR assigns grades for new positions.  If this is a revised description please enter current position grade. )

Department:

Supervisor Title:



Primary Purpose: 

(General overview of the position.)

DESCRIPTION OF DUTIES and RESPONSIBILITIES
Essential Job Functions:
1)


2)


3)


4)

5)
6)
Knowledge, Skills and Abilities:

1)

2)
3)

COMPETENCIES:
Identify desired competencies or those that will be developed as a result of this position.  

NACE list of Workplace Competency

___  Critical Thinking/Problem Solving: Exercise sound reasoning to analyze issues, make decisions, and overcome problems. 

___  Oral/Written Communications: Articulate thoughts and ideas clearly and effectively in written and oral forms to persons inside and outside of the organization. The individual has public speaking skills.

___  Teamwork/Collaboration: Build collaborative relationships with colleagues and customers representing diverse cultures, races, ages, genders, religions, lifestyles, and viewpoints. The individual is able to work within a team structure, and can negotiate and manage conflict.
___  Digital Technology: Leverage existing digital technologies ethically and efficiently to solve problems, complete tasks, and accomplish goals. The individual demonstrates effective adaptability to new and emerging technologies.

___  Leadership: Leverage the strengths of others to achieve common goals, and use interpersonal skills to coach and develop others. The individual is able to assess and manage his/her emotions and those of others; use empathetic skills to guide and motivate; and organize, prioritize, and delegate work.

___  Professionalism/Work Ethic: Demonstrate personal accountability and effective work habits, e.g., punctuality, working productively with others, and time workload management, and understand the impact of non-verbal communication on professional work image. The individual demonstrates integrity and ethical behavior, acts responsibly with the interests of the larger community in mind, and is able to learn from his/her mistakes.

ERGONOMIC REQUIREMENTS:

(Physical requirements, lifting, standing, sitting etc.)

1)


2)

QUALIFICATION STANDARDS:

(Previous experience, drivers license etc)

1)
2)
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