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EXTERNSHIP PLACEMENT OPPORTUNITIES 
 

Spring 2018 
 

American Civil Liberties Union of Massachusetts, Western Regional Office (Northampton, MA) 

Students will learn about civil rights law and related topics by working on cases for the American 

Civil Liberties Union of Massachusetts. Duties include extensive research, writing internal memos, 

and drafting client correspondence. Opportunities may arise for litigation work, including 

involvement in the discovery process, drafting court documents, and contributing to litigation 

strategy. 

 

Baystate Health Risk Management (Springfield, MA) 

Extern will work in the Clinical Safety, Risk Management, and Insurance Department, which 

manages investigation of clinical adverse events, reporting of Serious Reportable Events per Mass 

regulations, policy creation, provider education in risk prevention, and the administration of 

Baystate Health’s self-insured captive. Department staff includes experienced insurance claims 

managers, nurse attorneys, and certified risk managers.  

 

Committee for Public Counsel Services - Children & Family Law Division (Pittsfield, MA) 

Extern will participate in significant client contact through client interviews and home/placement 

visits, conduct case investigation to assist with trial preparation, assist with service advocacy on 

behalf of clients, negotiate with opposing counsel, perform legal research and writing in 

preparation for motion argument, custody hearings and termination of parental rights trials, or on 

novel legal issues before the Court, review pre-trial discovery and Department of Children and 

Families (DCF) case files, attend and participate in education-related matters on behalf of clients, 

such as suspension hearings and IEP meetings, and appear in Juvenile Court on behalf of Child 

Requiring Assistance clients, if 3:03 certified. 

 

Committee for Public Counsel Services - Children & Family Law Division (Worcester, MA) 

Extern will participate in significant client contact through client interviews and home/placement 

visits, conduct case investigation to assist with trial preparation, assist with service advocacy on 

behalf of clients, negotiate with opposing counsel, perform legal research and writing in 

preparation for motion argument, custody hearings and termination of parental rights trials, or on 

novel legal issues before the Court, review pre-trial discovery and Department of Children and 

Families (DCF) case files, attend and participate in education-related matters on behalf of clients, 

such as suspension hearings and IEP meetings, DCF meetings such as 6 week placement reviews, 

Foster Care Reviews and treatment team meetings.  Appear in Juvenile Court on behalf of Child 

Requiring Assistance clients, if 3:03 certified. 

  

Committee for Public Counsel Services – Public Defender Division (Northampton, MA) 
The District Court offices of the Public Defender Division provide legal representation and 

advocacy to indigent clients who are charged with criminal offenses within the final jurisdiction 

of the district court. Public Defenders represent clients charged with misdemeanors and felonies, 

see G.L. c.218, § 26; St. 2005, c.54, including some serious sexual offenses, and occasionally 

handle initial proceedings under G.L. c.123, § § 12(e), 35. It is a requirement that the extern be 

able to practice under SJC Rule 3.03 as their responsibilities might often include appearing in court 

to represent clients.  
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The duties of a Public Defender Division Extern would include (all under the direct supervision of 

a staff attorney): meeting with clients and conducting interviews, which includes incarcerated 

clients; representing clients at arraignments and bail proceedings; directing and participating in 

pretrial investigation, including visiting crime scenes, locating and interviewing witnesses, and 

collecting and reviewing documentary evidence; reading and analyzing pleadings, reports, 

transcripts, and all other written materials relating to cases; responding to correspondence; 

conducting legal research and writing; preparing pretrial motions, affidavits and legal memoranda 

and arguing before the court; conducting dispositional negotiations and sentencing advocacy; 

assisting staff attorneys at preliminary hearings and at jury and bench trials; and ensuring case files 

are up-to-date, complete and closed promptly. 

 

Connecticut Commission on Human Rights and Opportunities (Hartford, CT) 

The Commission is Connecticut’s chief civil rights law enforcement agency. The extern will work 

primarily in the Commission’s legal division, which is responsible for litigating claims of 

employment, housing and public accommodation discrimination. The legal division also 

represents the agency in other matters at the trial and appellate levels. 

 

The extern will be involved in preparing discrimination cases for litigation before human rights 

referees, who function as administrative law judges, or in Connecticut trial courts. Assignments 

may also include responding to individual legal questions that arise during the course of complaint 

investigation or in judicial proceedings. Externship duties will typically include legal research and 

writing, drafting pleadings and interrogatories, and preparing for witness interviews and settlement 

negotiations. Students are encouraged to become admitted under the Connecticut law student rule 

so they may more actively question witnesses or argue motions.  

 

Connecticut Department of Energy & Environmental Protection (Hartford, CT) 

As a legal extern, responsibilities may include researching and assisting in matters pertaining to 

legislation, regulations, and administrative policy, drafting proposed legislation and regulations, 

assisting agency staff in implementing newly enacted legislation and regulations, assisting agency 

staff in preparation for administrative proceedings, including preparation of the administrative 

record, assisting staff on matters relating to enforcement orders, civil penalties, freedom of 

information, human resources, labor law, and contracts, and making recommendations regarding 

agency program proposals, rules, and policy. 

 

Connecticut Office of the Attorney General (Hartford, CT)  

The Office of the Attorney General is an exciting and rewarding place to work. The Office is 

dedicated to public service, and with fourteen legal departments, offers a diverse and broad range 

of legal initiatives.  The 14 departments include: Antitrust, Child Protection, Civil Rights/Torts, 

Collections Child Support, Consumer Protection, Employment Rights, Environment, Finance, 

Health Care Fraud, Health/Education, Public Safety/Special Revenue, Special Litigation, 

Transportation, and Workers’ Comp/Labor.   

 

The Connecticut Constitution and General Statutes authorize the Attorney General to represent the 

interests of the people of the State of Connecticut in all civil legal matters involving the state to 

protect the public interest, and to serve as legal counsel to all state agencies. 
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Connecticut Office of the Chief Disciplinary Counsel (Hartford, CT) 

The Office of Disciplinary Counsel was created by the Judges of the Superior Court in 2004. 

Their mission is to pursue grievance complaints, and in doing that, to provide assistance to both 

clients and lawyers in making the lawyer grievance process work. Once a grievance complaint 

has been filed, and it is determined that there is probable cause that one or more of the rules 

governing lawyer conduct has been violated, the Chief Disciplinary Counsel becomes involved. 

The Counsel also has the ability to attempt to resolve grievance complaints by agreement. 

Externs may be assigned a particular grievance complaint, and may conduct investigations, 

interview witnesses, make charging decisions, research relevant legal issues, and present the case 

at an administrative hearing before a reviewing committee of the statewide grievance committee.  

Externs may also be assigned to research and write appellate briefs, either for the appeals 

pending in superior court or the appellate court.    

 

Connecticut Office of the State’s Attorney (Meriden, CT) 

This externship exposes students to different areas of criminal law, including plea-bargaining, 

case-calling, and preparing and trying felony cases. Students research and write on a variety of 

issues, and gain experience by watching courtroom proceedings. Students who meet Connecticut 

student practice rules will participate in calling cases, negotiating motor vehicle matters, and 

conducting arraignments. Please consider travel time before applying.  

 

Connecticut Public Defender Services (Hartford, CT)   

The Public Defender represents indigent clients accused and facing possible incarceration. The 

representation begins at arraignment through all phases of litigation, including trial. An extern can 

expect to observe all aspects of representation, including interviewing of clients, witnesses, jail 

visits, negotiations, and litigation. Extern duties could include research, writing, organizing files 

for trials, assisting with litigation, and accompanying an attorney, investigation, or social worker 

during interviews. There are also spots available in pre-adjudication units and the appellate office 

for post convictions. 

 

The extern should be able to understand the role of a public defender, be able to interact with 

people from any background, behave professionally, understand the obligations of confidentiality, 

and work in an atmosphere that can be pressured and chaotic.  This site has placement locations 

throughout the state of Connecticut. 

 

Farmington and Burlington Probate Court, Judge Evelyn Daly (Farmington, CT) 
Extern will be responsible for assisting court staff with daily case management and court activities, 

including, but not limited to, attending hearings, court docket management, file maintenance, assisting 

attorneys and the public, and conducting court related research. We expect students to learn and 

experience the basic statutory and procedural requirements for the various subject matters within the 

Connecticut Probate Court’s jurisdiction as well as other basic real-world issues in Connecticut Probate 

Practice. Ideal candidate will have taken some courses in any of the following areas: Trusts, Estates, 

Family-Child-Juvenile, Mental Health, Real Estate, Taxation, Sate-Local Government law.  

 

Franklin/Hampshire Juvenile Court (Hadley, MA) 

This externship allows students to observe courtroom procedure in issues dealing with juveniles, 

such as care and protection and delinquency proceedings. Students not only have hands-on 

experience by researching and writing memoranda, but also by observing the courtroom tactics 

of lawyers as they present their cases to the court. Seeking students who are sincerely interested 

in juvenile justice issues. 
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Gove Law Office, LLC (Ludlow, MA) 

This law office focuses on real estate, estate planning, business representation, commercial 

lending work, and probate administration. Extern will learn skills related to drafting and editing, 

file management, and client relations. 
 

Hampden Probate and Family Court, First Justice Barbara Hyland (Springfield, MA) 
Externs will assist the Justices of the Hampden County Division of the Probate and Family Court. The 

Probate and Family Court hears cases on subjects relating to all aspects of a person’s life, from birth 

to death. Externs in the Probate and Family Court are exposed to a wide variety of family, probate, and 

equity issues, including adoption, paternity, custody, divorce, guardianships, legal bioethics, will 

contests, trust reformation, and petitions to partition real estate. The law in these areas is constantly 

evolving and cases of first impression often confront the court, making an externship experience in the 

Probate and Family Court interesting and challenging. Externs conduct research, write legal 

memoranda, draft findings of fact, conclusions of law, judgments, orders, and work directly with the 

judge on the assignment. Judges will be encouraged to discuss cases with students and to provide them 

with feedback. In addition, externs have the opportunity to observe hearings and trials, which expose 

them to court procedure and evidentiary issues. By working with multiple judges, externs will gain a 

broader understanding of the workings of the Probate and Family Court. 

 

Hampden Probate and Family Court, Pro Se Litigation 

Students will work with indigent and low-income litigants in family law matters, including 

divorce, separate support, support, custody, paternity, custody/support/visitation, and guardianship 

of minors matters. Spanish speaking ability a plus, but not required. To be eligible for this 

externship, you must have taken Family Law or Divorce and the Family. The extern will also have 

an opportunity to observe court hearings, including trials, motions, pretrial conferences and case 

management conferences. The extern will be able to represent litigants in court hearings if s/he is 

3.03 certified. 

 

Hampden County Court Service Center (Springfield, MA) 

This is an exciting opportunity for someone who is dynamic, self-starting, and interested in 

learning about access to justice issues in the court system. You will be part of a new program called 

the Court Service Center, which seeks to provide comprehensive legal assistance for self-

represented litigants. 
 

Hampshire County Probate and Family Court, Judge Linda S. Fidnick (Northampton, MA) 
A judicial externship offers a unique, exciting, and rewarding environment in which to begin a legal 

career. The Probate and Family Court hears cases on subjects relating to all aspects of a person’s life, 

from birth to death. Externs in the Probate and Family Court are exposed to a wide variety of family, 

probate, and equity issues, including adoption, paternity, custody, divorce, guardianships, legal 

bioethics, petitions to partition real estate, trust reformations, and will contests. The law in these areas 

is constantly evolving and cases of first impression often confront the court, making an externship 

experience in the Probate and Family Court interesting and challenging. Externs conduct research, 

write legal memoranda, draft findings of fact, conclusions of law, judgments, and orders, and work 

directly with the judge on the assignment. Judges will be encouraged to discuss cases with students 

and to provide them with feedback. In addition, externs have the opportunity to observe hearings and 

trials, which expose them to court procedure and evidentiary issues. By working with multiple judges, 

externs will gain a broader understanding of the workings of the Probate and Family Court. Practical 

experience is preferred. 

 

 



5 

 

Massachusetts Commission Against Discrimination (Springfield, MA) 

Students work alongside Enforcement Unit staff, conducting investigations for complaints of 

discrimination in employment and public accommodations.  As an Enforcement Unit Intern, 

responsibilities may include: drafting complaints, marshaling and analyzing evidence, preparing 

interrogatories and interviewing parties and/or witnesses, managing cases, educating the public on 

MCAD jurisdiction and procedure, and drafting memoranda of findings pursuant to the MCAD’s 

empowering statute (G.L. 151B) and relevant precedent.  In addition, Students may review motions 

with the Enforcement Advisor, perform legal research related to motions filed with the 

Commission and be given the opportunity to draft recommendations for orders to be issued on 

motions.  Students also may be asked to write legal memoranda on novel and important legal issues 

before the Commission in the areas of employment, housing, and public accommodations law.  

 

Massachusetts Department of Children and Families Legal Department (Springfield, MA) 

This externship deals extensively with a broad spectrum of child welfare issues, including, but not 

limited to, aspects of custody, parentage determinations, adoptions, legalizations, guardianships, 

and litigation issues. Additionally, this externship allows an extern to observe the internal workings 

of a governmental law office, observe courtroom proceedings, and appear in court to argue motions 

under the Massachusetts student practice rule 3:03. 

 

Massachusetts District Court, Springfield Division, Judge William Boyle (Springfield, MA) 
This externship enhances the student's legal background by exposing them to the daily workings of a 

judge on the bench and to courtroom proceedings. Students also research and write memoranda on 

different areas of the law, and may even interact with attorneys appearing before the Court. 

 

Massachusetts Office of the Attorney General (Springfield, MA) 

Legal externs may be exposed to the following practice areas: consumer protection, municipal law, 

civil rights, criminal law, civil defensive litigation, and business and labor protection. Legal 

externs assist attorneys with in-depth legal research and writing, including drafting motions and 

legal memoranda, and preparing cases for trial. Legal externs will have the opportunity to 

participate, either actively or as an observer, in depositions, court appearances (accompanied by a 

supervising attorney), and in-house continuing legal education trainings. 

 

Nicoletti & Brown, LLP (Springfield, MA) 

Nicoletti & Brown is a small civil litigation firm.  Although they take on many different projects 

in various areas, a significant portion of the practice is dedicated to landlord tenant law.  Firm 

attorneys also volunteer under Community Legal Aid every Thursday morning in defense of 

indigent tenants facing eviction.  Externs will perform legal research, drafting court documents, 

meeting clients, and going to court with their attorney.  In addition to gaining academic knowledge 

through research and writing, externs working with us will get court experience during Thursday 

charity work and will get to meet and build connections with attorneys throughout the Springfield 

community.  Externs will also learn about running a small practice. 

 

Office of the County Attorney (Schenectady, NY) 

The Office of the County Attorney represents the local Department of Social Services in child 

welfare matters.  Students will learn the presentation of a child neglect/abuse case from filing to 

disposition.  They will research and write motions in the field and accompany attorneys to court.  

If a student has a valid NYS Practice Order they will be able to argue their motions and appear 

under supervision at Court appearances.   
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Social Security Administration (Springfield, MA) 

Extern's primary responsibilities will include analyzing and researching all aspects of various types 

of Social Security claims and drafting either portions of or entire decisions for Administrative Law 

Judges. While extern may encounter some non-disability matters involving overpayments or 

income matters, the majority of the work will involve disability matters. 

 

U.S. District Court of Connecticut, Judge Vanessa Bryant (Hartford, CT)  

Extern responsibilities will include legal research and drafting of bench memoranda for the judge 

as well as preparing the judge for upcoming hearings. 

 

U.S. District Court of Connecticut, Judge Alfred Covello (Hartford, CT) 
This externship allows students to conduct research and to write on a variety of issues, including 

drafting final decisions, reports, and recommendations for different cases. In the past, students have 

researched and written memoranda regarding appeals on denial of social security disability benefits, 

summary judgment motions, and motions for preliminary injunctions. Students also sit in and observe 

hearings, trials, and meetings in chambers. 

 

U.S. District Court of Massachusetts, Judge Katherine A. Robertson (Springfield, MA) 
This externship allows students to observe a variety of courtroom proceedings, and to learn the 

workings of the federal court system by discussing issues with the judge and by observing lawyers in 

the courtroom. Students draft reports and recommendations pertaining to a variety of motions 

pending before the Court. 

 

United States Attorney’s Office (Hartford, CT) 

Externs will research and write legal memoranda and draft briefs to be filed in United States 

District Court regarding issues that arise during the course of civil and criminal litigation on 

behalf of the United States.  Externs are also asked to research discovery issues, draft discovery 

requests, prepare for and take short fact witness depositions, and draft dispositive motions and 

briefs in civil cases including employment discrimination, immigration, Federal Tort Claims Act, 

medical malpractice and other civil cases handled by this office.  Students may have the 

opportunity to appear in court. 

 

United States Postal Service – Northeast Area Law Office (Windsor, CT) 
Externs will be exposed to labor and employment law and litigation. This office is heavily focused 

on administrative litigation, and externs can expect to gain valuable experience in the drafting of 

motions and other pleadings.  Externs must have completed or take concurrently a course in 

Employment Discrimination, Labor Law, or Administrative Law as a prerequisite. 

 

University of Connecticut Office of the General Counsel (Storrs, Connecticut) 

Externs will assist attorneys with the rendering of legal services regarding a wide range of legal 

issues and university policies: conduct legal research, write legal memoranda, conduct factual 

analysis, and draft submissions in connection with ongoing litigation. 

 

University of Massachusetts, Office of the General Counsel (Amherst, MA) 

The Office of the General Counsel (OGC) Law Externs play a vital role in the office by assisting 

the supervising attorney in conducting legal research and factual investigations, providing legal 

advice, responding to subpoenas, and assisting in the preparation of court documents. Our primary 

area of practice is Higher Education law, which covers a multitude of legal areas including Civil 

Rights, Employment, Contract, and Copyright law. 
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University of Massachusetts, Student Legal Services Office (Amherst, MA) 

The Student Legal Services Office (SLSO) Law Clerk Externs play a vital role in the office by 

assisting the supervising attorney in interviewing clients, conducting legal research and factual 

investigations, providing legal advice and referrals, preparing court documents, and attending 

court proceedings.  

 

SLSO serves all fee-payment UMass Amherst graduate and undergraduate students. Their 

primary areas of practice include family law, criminal law, landlord/tenant law, personal injury 

and consumer protection law. 

 

Western Division Housing Court, Judge Robert Fields (Springfield, MA) 
This externship exposes students to different areas of housing law and to general civil litigation 

practice ranging from pro se proceedings to complex multi-party civil litigation. Cases handled by 

the court include contract and tort claims, personal injury, housing discrimination, zoning appeals, 

and equity practice, among other substantive areas. Students benefit by observing hearings and trials, 

and improving their research and writing skills by performing research assignments for the court and 

by drafting findings, rules, and orders. 

 

Western New England University, Office of the General Counsel (Springfield, MA) 

Extern will assist supervising attorney in The Office of the General Counsel. 

 

Worcester District Attorney’s Office (Worcester, MA) 

Extern will assist with the handling of pre-trial matters, motions, and trials within the District 

Court. Extern will conduct legal research on pertinent legal issues and write memos on the same. 

Student must be eligible for 3:03 Certification. 

 

 

NOTE: Please view externship opportunities on Symplicity for complete application 

requirements. Questions? Contact Marie Fletcher, Clinical Programs Administrator, at Tel.: 413-

782-1469 or email: mfletcher@law.wne.edu. 

 


