Sample Course Syllabus: Technology 101B
Instructor Information
Name:  June Day
Office:  AIRC 3012
Office Hours:  Tuesdays and Thursdays 10 a.m. to 11 a.m.
Email:  email@csus.edu
Phone:  (916) 123-4567
Course Name:  Creating an Accessible Syllabus
Meeting Days, Times and Location:  Tuesdays and Thursdays 11:00 a.m. to 12:15 p.m. at AIRC 3012
Course Requirements
[bookmark: _GoBack]Course Pre-requisites
Experience creating a course syllabus or be in the process of creating a syllabus.
Experience using Microsoft Word 2003 or older versions of Word is desired.
Course Description
This course will provide an overview on how to create an Accessible Syllabus using Microsoft Word. The focus of this workshop is to incorporate effective document structure, formatting and other elements into your course syllabus created in Microsoft Word so that it is accessible and can be converted into an accessible PDF or Web Page. The skills learned through this course can be applied to create any type of document in word and ensure accessibility.  
Content Covered
This workshop will cover the following areas:
Use built in styles and formatting to mark-up headers and lists in documents. This ensures a structured document.
Provide alternative text descriptions for images.
Provide descriptive and meaningful labels for hyperlinks.
Create simple data tables.
Convert an accessible word document into an accessible PDF.
Convert an accessible word document into a web page.
Required Texts
There are no textbooks required for this workshop. Manuals and other helpful handouts will be provided. You can access relevant manuals by visiting the Instructional Materials Accessibility Resources page.
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Reasonable Accommodation Policy
If you have a disability and require accommodations, you need to provide disability documentation to Services for Students with Disabilities (SSWD).  For more information please visit the Services to Students with Disabilities website. They are located in Lassen Hall 1008 and can be contacted by phone at (916) 278-6955 (Voice), (916) 278-7239 (TDD only) or via email at sswd@csus.edu.
Please discuss your accommodation needs with me after class or during my office hours early in the semester.
Grading Criteria
This is the grading scheme for the course:
	Scaled Score
	Letter Equivalent

	89% - 100%
	A

	79% - 88.9%
	B

	69% -78.9% 
	C

	Less than 68.9
	D


Course Schedule
 
	Week
	Topic
	Readings Due
	Assignments Due

	1

	Welcome!  Introduction to a Learning Management System- (LMS) SacCT
	1-01-2009
	1-01-2009

	2
	Guest Speaker from Washington University
	1-01-2009
	1-01-2009

	3
	15 minute Quiz Feedback and brainstorming about what we have learned so far.
	1-01-2009
	1-01-2009

	4
	Statistics and trends of people with disabilities in the U.S.
	1-01-2009
	1-01-2009

	5
	Exploring Disabilities:  Blindness, low vision and hearing impairment.
	1-01-2009
	1-01-2009

	6
	Exploring Disabilities:  Learning disabilities
Take the Learning Styles Assessment
	1-01-2009
	1-01-2009

	7
	Exploring Disabilities:  Psychiatric (mental health impairments
	1-01-2009
	1-01-2009

	8
	Strategies for designing course content Part 1
	1-01-2009
	1-01-2009

	9
	Strategies for designing course content Part II
	1-01-2009
	1-01-2009

	10
	Software Training – Creating Accessible Word & PDF documents
	1-01-2009
	1-01-2009
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